
Skate Canada Northern Ontario is accepting applications for a Volunteer Program and Training Coordinator.  This will be a 30 month contract.  Send resume by May 9 to office@scno.net or fax 705-752-5977. 
Essential Functions: 
· Support the improvement and growth of a volunteer development program. 

· Enhance and cultivate communications and public relations for member clubs.
· Build the Alumni Association
· Prepare educational and program materials

· Organize and coordinate officials training
· Assist the Administrative Director as required 
Knowledge Skills and Abilities: 

· Post secondary education in business administration, communication or sport and recreation

· Proven communication skills, be highly detailed by nature, exceptional problem solving abilities and leadership skills 

· Knowledge of the not-for-profit/voluntary sector and experience with program development, planning and evaluation
· Background in figure skating an asset 
· Excellent interpersonal skills, demonstrated by experience working in a team environment 
· Must be willing to travel

Location:  
Callander, Ontario

